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TAX RECEIVER 
Main Line: 702-2470 

Fax: 287-5732

CLERICAL

TAX RECEIVER
Theresa A. Kiernan

ACCOUNTING

CONFIDENTIAL 
SECRETARY TAX CASHIER

DEPUTY TAX RECEIVER
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Department Summary
Department: Tax Receiver

Budget Year:
Division:

Cost Center #:
Manager:

Tax District:

2026
Tax Receiver

1330
Theresa Kiernan

Full Town

Workload:
The Tax Receiver's Office is responsible for receiving the Tax Warrant for the tax levies of the Town, School, County and special assessment districts and the 
formatting, mailing and collection of over 50,000 property tax bills in the Town of Southampton.  Statistics show that 65% of our property owners pay their taxes 
directly, while 35% pay through their mortgage companies.  During the months when property tax bills are collected, additional staff support is necessary to 
process tax payments in a timely manner.  The Tax Receiver's Office handles various types of inquiries from constituents about property tax bills and 
assessments.  In addition, the office processes assessment/tax bill corrections that result from a successful grievance by the property owner.  There were 1,050 
corrections processed for the 2020-21 tax year.  The Tax Receiver acts as the fiduciary officer for the Hampton Bays Water District and is responsible for monthly 
revenue remittances to the Supervisor and bank reconciliation.

Departmental Mission & Responsibilities:
It is the duty of the Receiver of Taxes to safely keep the tax and assessment roll and warrant delivered to the Town by the Suffolk County Legislature until its 
return to the County Comptroller as herein provided; and to collect taxes and assessments levied in the Town thereon, and upon any warrants for that purpose to 
direct and deliver and to perform all other duties imposed by law to that end.

Goals & Objectives:
1. Expand use of Electronic forms of communication and payment options for taxpayers.

2. Continued outreach to taxpayers to ensure current and accurate mailing information, awareness of exemption programs, state and federal legislation updates, 
and other pertinent information regarding property taxes.

3. Provide assistance and workload support to the Town Assessor's office.

Legal Authority:
Office of Receiver of Taxes established by Suffolk County Tax Act Chapter 311 of the Laws of 1920.

  TAX RECEIVER - SUMMARY
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Employee Compensation & Benefits Schedule

Position Class/Grade/Step
Base

Salary Longevity
Other
Comp

Total
Comp

Medical
Benefits

Employer
FICA Retirement

Other
Benefits

Total
Benefits

Total
Comp. & 
Benefits

Yrs
Srv

1/1/26
Alloc.

%
Tax Receiver

Tax Receiver
Tax Receiver - 1330

Confidential Secretary ADMINSUPPORT 77,935 0 0 77,935 40,272 6,040 11,061 1,031 58,403 136,338 3.3 100.0
Deputy Tax Receiver ADMINSUPPORT 99,250 1,985 0 101,235 40,272 7,843 14,364 1,308 63,787 165,022 9.2 100.0
Town Tax Receiver ELECTOFFICIALS 130,906 5,237 0 136,143 19,584 8,620 19,312 1,719 49,236 185,379 19.1 100.0
Cashier SEASONAL 17,000 0 0 17,000 0 1,317 0 239 1,556 18,556 100.0

Total Tax Receiver - 1330 325,092 7,222 0 332,314 100,128 23,821 44,737 4,297 172,982 505,296
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CCoonnttrraaccttuuaall::
6401 Contracts 15,000 0 14,000 6,000 0 14,000 10,000 10,000 10,000 (4,000) (66.67%) 15,000 10,000 10,000 10,000
6410 Postage 25,000 28,789 25,000 33,000 4,673 25,000 30,000 30,000 30,000 3,000 9.09% 25,000 30,000 30,000 30,000
6411 Printing and Stationery 2,000 19 1,400 1,400 15 1,400 1,400 1,400 1,400 0 0.00% 2,000 2,000 2,000 2,000
6421 Legal Notices 300 205 300 300 0 300 300 300 300 0 0.00% 300 300 300 300
6425 Office Supplies 1,000 835 1,000 1,000 361 1,000 1,000 1,000 1,000 0 0.00% 1,000 1,000 1,000 1,000
6477 Copier Leases 2,000 0 1,000 1,000 0 1,000 0 0 0 1,000 100.00% 1,500 0 0 0

TToottaall  CCoonnttrraaccttuuaall 45,300 29,848 42,700 42,700 5,049 42,700 42,700 42,700 42,700 0 0.00% 44,801 43,300 43,300 43,300
TToottaall  EExxppeennddiittuurreess 550022,,777733 449933,,008811 553344,,447700 553344,,447700 339966,,114499 554411,,665588 554477,,999966 554477,,999966 554477,,999966 ((1133,,552266)) ((22..5533%%)) 555511,,009900 555566,,002255 555566,,002255 555566,,002255

RReeaall  PPrrooppeerrttyy  TTaaxxeess::
1001 Property Taxes 502,773 508,180 534,470 534,470 534,470 541,658 547,996 547,996 547,996 13,526 2.53% 551,090 556,025 556,025 556,025

TToottaall  RReeaall  PPrrooppeerrttyy  TTaaxxeess 502,773 508,180 534,470 534,470 534,470 541,658 547,996 547,996 547,996 13,526 2.53% 551,090 556,025 556,025 556,025
TToottaall  RReevveennuuee 550022,,777733 550088,,118800 553344,,447700 553344,,447700 553344,,447700 554411,,665588 554477,,999966 554477,,999966 554477,,999966 1133,,552266 22..5533%% 555511,,009900 555566,,002255 555566,,002255 555566,,002255

SSaallaarriieess::
6100 Salaries 285,903 285,904 302,051 302,051 251,709 308,092 308,092 308,092 308,092 (6,041) (2.00%) 314,254 314,254 314,254 314,254
6105 Part Time Salaries 16,272 16,519 16,272 16,272 9,577 16,272 17,000 17,000 17,000 (728) (4.47%) 16,272 17,000 17,000 17,000
6110 Longevity 6,733 6,731 7,081 7,081 0 7,081 7,222 7,222 7,222 (141) (1.99%) 7,081 7,222 7,222 7,222

TToottaall  SSaallaarriieess 308,909 309,154 325,404 325,404 261,286 331,445 332,314 332,314 332,314 (6,910) (2.12%) 337,607 338,476 338,476 338,476
EEmmppllooyyeeee  BBeenneeffiittss  --  CCuurrrreenntt::

6810 Employee Retirement - Active 32,916 33,715 38,022 38,022 28,224 38,765 44,737 44,737 44,737 (6,715) (17.66%) 39,523 45,611 45,611 45,611
6830 FICA Tax Expenditure 22,437 22,882 23,446 23,446 19,348 23,753 23,821 23,821 23,821 (374) (1.60%) 24,066 24,134 24,134 24,134
6835 MTA Tax 1,055 1,004 1,120 1,120 531 1,141 0 0 0 1,120 100.00% 1,162 0 0 0
6840 Worker's Compensation 1,330 1,315 4,011 4,011 2,957 4,087 4,226 4,226 4,226 (215) (5.37%) 4,165 4,306 4,306 4,306
6860 Medical Insurance - Active Employees 85,608 90,139 94,548 94,548 74,616 94,548 94,980 94,980 94,980 (432) (0.46%) 94,548 94,980 94,980 94,980
6865 Dental & Optical 5,148 4,998 5,148 5,148 4,107 5,148 5,148 5,148 5,148 0 0.00% 5,148 5,148 5,148 5,148
6875 Disability 71 26 71 71 29 71 71 71 71 0 0.00% 71 71 71 71

TToottaall  EEmmppllooyyeeee  BBeenneeffiittss  --  CCuurrrreenntt 148,564 154,079 166,366 166,366 129,813 167,513 172,982 172,982 172,982 (6,616) (3.98%) 168,682 174,250 174,250 174,250
TToottaall  EEmmppllooyyeeee  CCoossttss 445577,,447722 446633,,223333 449911,,777700 449911,,777700 339911,,110000 449988,,995588 550055,,229966 550055,,229966 550055,,229966 ((1133,,552266)) ((22..7755%%)) 550066,,229900 551122,,772255 551122,,772255 551122,,772255

NNeett  SSuurrpplluuss  ((DDeeffiicciitt)) 00 1155,,009999 00 00 113388,,332222 00 00 00 00 00 00 00 00
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